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Infinity 2015 Personnel

INTERESTED?

Call us now on
0191 414 4241
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What is Infinity Personnel?
At the heart of the Infinity Professional system is the personnel module. This module provides a 
wide range of facilities enabling management to record and monitor each employee’s personal 
information from their date of employment until leaving the organisation.
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Although the personnel module is extremely comprehensive, only one of the screens contains information 
which is essential if management wish to include the staff member in the attendance, access and job 
costing modules. This means that companies wishing to ‘quick-start’ an Infinity solution do not have to 
utilise the others features immediately – they simply ‘grow-into’ the system as required.
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A quick summary of the features….

General

Essential – Contains important information vital for certain parts of the system.
Personal - Details relating to the employee.
Contact Details – Contact information for the employee.
Groupings – Settings to separate employees into departments/locations etc.
Job Specification – Display the job role for the employee.
Bank Details – Banking details useful for payroll purposes.
Pension Details – Pension scheme information.
Union Details – Details for the employees Union.
User Defined Fields – A section for unique company requirements.
Documents – Attach documents you might require into Infinity.
Notepad – Any notes against the employee you may need to put in.
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(Example screen: Personal)

(Example screen: Contact details)
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lEmployee Self Service

Account – User details for the ESS (Employee Self Service).
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lVehicle

General – Vehicle details for the employee.
Mileage Details – Company mileage details for offsite workers.
Endorsements – Any vehicle endorsements against the employee.
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lHealth

General – Health relating details like blood type and doctors contact details.
Disability Details – Any disability information that may need to be assigned to the employee.
Medical Details – Medication details that may need to be known about.
Medical Review – A section for reviewing the health of staff.
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lAppraisal

General – Annual appraisal details for employees.
History – Past appraisals with all the details for the employee.
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lMiscellaneous

Training & Qualifications – Create qualifications and attach documents to the employee.
Education – Educational qualifications relevant to the employee.
Disciplinary – Any disciplinary information against the employee.
Interview – Interview information for the employee.
Accident - Any accidents that have occurred with the employee.
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Personnel Notifications

Notifications and the ‘To-Do’ list…

Many of the sub-screens within the personnel module allow information to be flagged on the To-Do list. 
This facility is usually date-driven.

Documents 
Documents such as qualifications may be scanned and stored 
within Infinity against an individual’s personal record.
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